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MynuuunansHoe 6roakeTHoe 00weodpazosareibHoe yupexaenme « MycItoMoBekas cpesinss
o6uteobpasoBarensHas wkona um. I Tykas» MycaioMoBCKoro MyHuimnaabLHoro paitona Pecnybanim
Tarapcran

[TPHUHATO Vi Blil")l\'},l:\l(;)"r
NeAaroryeckumM CoOBETOM = W
MBOY «Mycmomosekas COLLL nm. I Tykasy
[Mporokon ot 27.08.2019 Nel

[lonokenue e
0 (POPMHPOBAHUN, BEIEHHH, XPAHEHHH 1§ TIPOBEPKE JIHUHLIX 1€ 00y 110 HHXCs

Hacrosinee [Monoxenue pazpadorano B coorBerTcTBitH ¢ 3akonom No 273-M03 «O0 odpazosaiinit i
Poceuiickoii Menepanuny. « TUNOBLIM nojokeHneM 00 00111€00pa3oBATEIBHOM YUPEKIACHIHHY 1
YVerasom MBOY «Myemomosekas COLLL um. Tyxas», Tpukazom Munucrepersa oopasosatiti i
Haykn P® ot 22.01.2014 r. No 32 «O6 yrepactnn [opsja npuema rpakian Ha 00yHeHue 1o
00pa3oBaTeIbHBIM MPOrPAMMAM HAYANLHOTO OOHIEr0. OCHOBHOIO OOHIEr0 W CPe/iHero oduiero
obpazosanusy», Iopaakom npuema obyuaroumxcs 8 MBOY «Myemonoperas COTE mw Tykas
(nanee - lllkona)

1. O0uue moJoReHus!
1.1. Hacrosimee IMonoxkenue pazpaGoTaHo ¢ 1elibio peraaMedtaiiin padoThbl C JIHUIBLIMK JCTaN i
obyuatoumxess MBOY  «Mycmomosekas COLL nm. Tykasy  (aziee [Kkona) u Onpeie/sict
nopsoK  JeHCTBUI  Beex  karteropuit  corpyitmnron  HIKoabl  yuacisyiomnx s padore <
BBILICHAZBAHHON JOKYMEHTALHCH.
1.2. Hacrosinee Ilonoxenune yrepaaaercs [pukasom no Llkone n spisercs o0si3aTe/IbHbIM /L1
BCEX KATErOpHH €€ NeJarordueckix U aAMMHHUCTPATHBHBLIX pabOTHHKOB. Hapyuienie HacTosmero
MOpsi/IKA paceMaTpuBaeTest B cootsercetiin ¢ [K Pd.
1.3. Jlnunoe A€o SIBASETCS JOKYMEHTOM YUCHHKA. M BEJCHHE €ro 00s3aTenbHo Ui Kamioro
00yuao e rocst WKOJbl.

2. llopsiaok oopmiaenns JJHunbIxX e/ npu noerymienun 8 Hlkony
2.1. Jlnunple aena oOydvarOLMXCH 3aBOJATCS KIACCHLIMH PYKOBOAMTEAAMHA HPH TOCTYILICHITH
yuenunkos s Lxoury.
2.2. JIuuHOE €10 BEJAETCs Ha BCeM MPOTSHKEHNH yueObl yuennka i Lkone.
2.3, Jlnrroe neno yueHUKa GOpMHUPYETCst U3 CIICAYIONIMX JIOKYMCHTOB!
'<'  3 BJIICHUE 3AKOHHOTO HPLJCTaBH[‘eﬂ}l 0 3a4MCIICHHH |)kOLIII\d B LIKOJY.
.i COI _»'ILICHC pOﬂHTeJltH (3aKOHHOTO Hpejacrapir reJist) Ha Ot)])d\)ﬂll\} NEPCOHAIbHBIN JIAHHBIXT

o

o MEAMUMHCKAs KapTa (B Ja/IbHEIIIeM HaX0Tes Y MEIAHIMHCKOrO pabOTHIKA):

3. lopsitok BeAeHHs 1 XPAHEHHSE JIHHHBIX J1e
3.1, B imunoe A0 yUeHHKa 3aHOCATCA O0MIMe CBEACHHS 00 YHCHHKC,
3.2, JluuHoe #EN0 MMEET HOMEp., COOTBETCTBYIOLIMIT HOMEpPY B al(aBUTHON KHHIE 3armicy
obyuatouxes (Hanpumep, 1/A-15 o3nauaer, 4to yuaiuuics sanucan B aandgagnTHol Knure Ne | na
OykBy «A» noa Ne 15).
3.3. Cekperapb y4eGHOM 4acTit BHOCHT B JIHUHBIC /1CIA CBCACHHS O BHIOLITHI (KY1d BLIOBLLT. No it
Jara npukasa).



3.4. Jlnunble nena oO0ydaromuXcsl BEIYTCsSl KJIACCHBIMU PYKOBOJHUTEISAMH. 3allMCH B JIMYHOM JIEJIe
HEOOXOMMO BECTH YETKO, aKKYPaTHO.

3.5. OGmme cBeneHus 00 OOYJArOMIMXCS KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOIHUTEIEM IO Mepe
U3MEHEHUsI TaHHBIX: TIEPEMEHA a/ipeca, BBICTABICHUE TOJIOBBIX OLIEHOK, IPOITYCKU YPOKOB 3a TOX U
3aBEPSIOT UX MEYaThIO ISl JOKYMEHTOB B KOHIIE y4eOHOTO roja.

3.6. JInunble ena o0y4yaromuxcs XpaHsaTcs B apXHBE B CTPOTO OTBEAEHHOM MECTE.

3.7. JInunble fena 0JHOTO Kacca HaXOAATCS BMECTE B OJIHOM IMaIlke U JOJDKHBI OBITh Pa3iiOKEeHBI B
asi(haBUTHOM TOPSIZIKE.

3.8. Crincok 00y4Jaronnxcs Kiiacca MEHSAETCS €KET0/THO.

4. lMopsaaoK BbIIAYH JUYHBIX JeJ1 ydauuxcs npu BeIiobITHH 13 L KoJ1b1
4.1. Tlpu BBIOBITHN OOy4arorierocst u3 LIKkomel THUHOE A0 BRIAAETCS POAUTEISAM WIIA JIUIAM, X
3aMEHSIOIINUM (3aKOHHBIM MPEJICTABUTEIISIM).
4.2. Beigada TUYHBIX 7] TPOU3BOJUTCS CeKpeTapeM yueOHON 4acTH.
4.3. Bpigaua JWYHBIX €N OCYIISCTBIISICTCS IIOCJIC BBIMOTHEHHS] POTUTEISIMU (3aKOHHBIMU
MIPEACTABUTEISIMU) CICAYIOIINX 0053aTeNIbCTB:
- mojaTh Ha uMs qupekTopa Llkosbl 3asBieHue;
- MONIy4uTh y Oubnmuorekaps oO6xomHoi nuct (OOXomHOM JIUCT B OMOIMOTEKE MOMANUCHIBACTCS
rociie TMOJIHOTO BO3BpaTa IOJYyYEHHOM TaM JIUTEpaTyphbl, a B cllyuyae €€ yTpaThl — BHECEHUs
JNEHE)KHOM MM HMHOM KOMIIGHCAIlMM 3a yTepsSHHYI0 Jauteparypy cornacHo [lonoxenuto o
ouomoteke [1Ikomnmr);
- ¢JIaTh 00XOIHOM JIUCT CEKPETapIO;
4.4. Ilpu BbIAaYE JIMYHOTO JIeNIa CEKpeTaph yueOHOU YyacTu 0OpMIISIET 3anKch B alaBUTHON KHUTE
0 BBIOBITUU 00YYaIOLIETOCs!.
4.5. B tex ciywasx, Korja BBIOBITHE MPOHCXOAUT B TEUEHHUE Y4eOHOro rojaa Mo OKOHYAHUU
TPUMECTPa, KIIACCHBIM PYKOBOJUTEIIEM B JIMYHOE JIEJTIO JEJIACTCS BBIMMMCKA TPUMECTPOBBIX OIICHOK
U3 KJIACCHOTO XypHasia. B cilydasx BBIOBITHS B TEUCHUE TPUMECTPA JICTACTCS BBIMHCKA TEKYIIUX
O1IeHOK. [Tpu BEIOBITHH O0YYArOIIMXCS BBIIACTCS JIMYHOE JCJI0 M BBIITUCKA TEKYIITUX OICHOK.
4.6. Jluunble pena oOyuwarouuxcsd okoHuuBLIMX Illkomy ¥ BBIOBIBIIMX B Jpyrue ydeOHbIE
3aBeneHus, JJupekrop nepenaer B apxuB. [10 OKOHUAHUU TTKOJIBI JTMYHOE JICJI0 XPAHUTCS B apXUBE
IIKOJIBI 3 TO/a.

5. llopsiaok NpoBepKH JTUYHBIX /1eJ1 00yYAIOIIUXCSA
5.1. KoHTpoms 3a cocTosiHUEM JIMYHBIX Jie1 ocyuiecTisercs Jupexkropom Ilkounbl, 3amecturensimu
nupekropa no YBP.
5.2. TlpoBepka JMUYHBIX J€JI OCYIIECTBISIETCS MO IUJIaHYy BHYTPHILKOJIBHOIO KOHTPOJI B Hauaje
yueOHoro roja. B Heo0X0oAUMBIX clTydasix, IPOBEpKa OCYLIECTBISAETCS BHEIUIAHOBO, ONIEPATHBHO.
5.3. Llenu 1 00BEKT KOHTPOJISE — MPABUIBHOCTh OOPMIICHHSI IMUHBIX JIEJT 00yHarOIUXCS.
5.4. Tlo nToram npoBepKHU 3aMeCTUTEND AUpeKTopa o Y BP, ocymecTBiastonii npoBepKy, FTOTOBUT
CIIPaBKY C YKa3aHHMEM 3aMEYaHUM.
5.4. Ilo uroram cnpaBku, [upekTop BIpaBe u3gaTh NPHUKa3 C YKAa3aHWEM CaHKIMHM 3a BEJCHHUE
JUYHBIX JIel. 3a OTBETCTBEHHOE, J00pOCOBECTHOE M AaKKypaTHOE BEJCHHME JIMYHBIX JIell
00y4aroImuxcsi KJIaCCHBIM PYKOBOJHUTEISIM OOBsABIsAETCS OnarogapHoCTh. B ciydae BbIsBIEHUS
HEIOCTaTKOB paboTa KJIACCHOTO PYKOBOJHUTENS CTaBUTCS Ha WHAMBHUIYaJbHBI KOHTPOIb
3amecTuTenss aupekropa no YBP. B janHoM ciydae KiacCHBI  pyKOBOAMTENb 00s3aH
IPEJOCTaBUTh OOBSICHUTENbHBIE O IPHUYMHAX HEJOOPOCOBECTHOTO OTHOIIEHHS K BEIEHUIO JTMUHBIX
Jen oOydaroluXxcsl U UCTIPaBICHUH 3aMeuaHuil. 3a cucteMaTHueckue rpyOble HapyIIeHHs! JTUYHBIX
nen Jlupektop BrpaBe 00bSBUTH KJIACCHOMY PYKOBOJUTEIIO 3aMEUaHueE.

6. ITopsinok padoThI KJIACCHBIX PYKOBOAMTEIEH € JIMYHBIMHU J1eJIaMH 00y4alomuxXcst



6.1. JImuHOe 11eno BeieTCs Ha BCEM MPOTSHKEHUH yueObl 00ydaromerocs.

6.2. KnmaccHble pyKOBOAWTENHN IMPOBEPSIIOT COCTOSHUE JIMUHBIX JIEN €KETOJHO B CEHTSAOpe M Mae
TEKYIIEro rojja Ha HATNYNE HEOOXOIUMBIX JTOKYMEHTOB.

6.3. 3anucu B TMYHOM JieJie HEOOXOJMMO BECTH YETKO, aKKypaTHO. [1o OKOHYaHMM KaXkJO0ro roja
noJ rpadoil «moAmMuch KIaCCHOTO PYKOBOJUTENS MPOCTABISAETCS ME€YaTh IIKOJbI.

6.4. B nuuHOE neno y4eHHMKa 3aHOCSTCS: OOIIMe CBEIEHHsS 00 yYEHHKE, UTOTOBBIE OTMETKH 3a
KaXIblii y4eOHBI TOJ, 3aBEPEHHBIC IOJAMUCHIO KJIACCHOTO PYKOBOIUTENS W TeYaThio IS
JIOKYMEHTOB.

6.5. B mamky nMuHBIX J€] KJacca KJIAcCHBI PYKOBOAMTENb BKJIAJBIBACT CHHCOK Kiacca ¢
yKkazaHueMm (paMuinu, uMeHH, Homepa Ju4HbIX nen, @.M.0. knaccHoro pykoBoautens. CHmucok
MeHseTcs exeronHo. Ecinu oOyuaromuiics BeIOBUI B TEYEHHE Ioja, TO JAENaeTcsi OTMETKA O
BBIOBITUH, YKA3bIBACTCSI HOMEpP MPUKa3a.

6.6. VIToroBble OTMETKH BBICTABIISIOTCS B JIMYHOE JEJIO 3a Kbl Y4eOHBIH IO/, 3aBEpCHHBIC
MMOAINUCHIO KJIACCHOTO PYKOBOJUTCIIA W IIC€YATBIO JII HJOKYMCHTOB. HpI/I HCIIPAaBJICHUU OLICHKU
AaCTCA MOACHCHUEC, CTABUTCS ICYATh U NOANIMCH JUPCKTOpPA.

6.7. B rpade o mpormyckax NMpOCTAaBISAETCS KOJIMYECTBO IMPOMYIIEHHBIX YPOKOB C OTMETKOH IO
Ooste3Hu WK 6e3 yBaKUTEIbHON MPUYHHBL.

6.8. O6mue ceneHuss 00 0OydyarONIMXCS KOPPEKTUPYIOTCS KJIACCHBIM PYKOBOJIUTENIEM IO Mepe
U3MECHEHHS JaHHbBIX.



